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DATE:
April 5, 2011
TO:
Minnesota Community Action Grantees
FROM:
Connie Greer, Director
Office of Economic Opportunity
SUBJECT:
FY 2012-2013 Community Action Funding Application Guidelines
This packet contains the 2012-13 application guidelines and forms for the combined federal Community Services Block Grant (CSBG) and the state Minnesota Community Action Grant.  A draft funding allocation table using the President’s 50% reduction recommendation for CSBG and the Governor’s 2012-13 supplemental budget recommendation for the Minnesota Community Action Grant is attached for planning purposes. An electronic file of all application documents can be downloaded from the Minnesota Community Action Partnership’s website at www.minncap.org. 
Federal and State Authority:

The complete text of the 1998 CSBG Act can be found on the federal Office of Community Services Website at: http://www.acf.hhs.gov/programs/ocs/csbg/pdf/csbg_law_508.pdf.
The complete text of the Minnesota Community Action Grant statute can be found at: https://www.revisor.mn.gov/statutes/?id=256e. See subdivisions 256E.30-32.
The complete text of the Minnesota Community Action Grant Rule can be found at: https://www.revisor.leg.state.mn.us/rules/?id=9571.
Funding distribution and draft projections:
Per Minnesota Statute and Rules governing Community Action, the distribution of funds is based upon a formula that provides base funding of $25,000, $50,000 or $100,000 depending on the number of poor living in each service area. The remaining funds are distributed based upon the low-income population in each service area. This year funding is based upon the newly released 2010 Census data.

The new Census data and funding projections are demonstrated on the 2012-2013 Community Action Funding Allocation Projections table included in this packet. The total funding for the MN Community Action Grant is based upon the Governor’s proposed budget, as amended on March 21, 2011 (and can be found at www.mmb.state.mn.us). The total funding for the Community Services Block Grant (CSBG) is based upon the President’s recommendation of a 50% cut to the CSBG program. Further legislative action at the State or Federal level could change the level of funding. When final figures are available, they will be communicated to agencies immediately and can be used to edit submitted plans.
Overview of application documents:
The 2012-2013 Community Action Funding application is paired down but not significantly different from the last. It is organized around a heightened need to meet federal CSBG requirements while at the same time recognizing the imperative to do more with less.  To the extent possible, required information has been streamlined and organized into a checklist format. 

As in the last application, we are requiring a two-year Outcome-Based Work Plan in conjunction with the application. Because federal reporting requirements require agencies to report on planned and actual outcomes yearly, grantees must submit two one-year projections (Year 1 and Year 2) for the Planned Indicators/Measure section. Outcomes for the second year may remain the same as the first year and the agency will be able to report any changes to the second year of the plan if necessary. Also, if at any time during the grant period there are adjustments to the work plan, they must be submitted to your field representative. 
Agencies must submit the amount of the Total Grantee Budget (Current Year) on the cover sheet of the Community Action Plan, and attach a detailed budget using the agency’s own format to the final application. New this year, we need a copy of the agency cost allocation plan. Note that the Indirect Cost line item on the budget forms is only to be used when an agency has a federally approved indirect cost rate. If that applies to your agency, you are also required to submit a copy of the federally approved indirect cost rate.
Each Grantee must annually provide the Department with the current home or business mailing address for all board members, whichever address board members prefer for receiving correspondence from the Department. New this year, we are asking that the list of board members also identify what sector of the tri-partite board a member represents.
The 2012-2013 application requires that grantees do the following:

· Submit an electronic copy of the Executive Summary of the most recent Community Assessment,

· Provide information about the agency’s strategic planning process,

· Submit a copy of the approval action of the Community Action Plan by the Board (minutes of meeting, resolution, etc.), and
· Submit an electronic copy of the most recent 990 submitted to the IRS.

Contracts for this combined grant will be provided electronically to grantees separately.  This will occur as soon as possible following the close of the Legislature.  
Compliance Requirements:

The income eligibility guidelines for the CSBG/Community Action Grant are outlined in federal and state law and currently permits CSBG services to be provided to clients up to 125% of the federal poverty line.
This award is subject to requirements as set forth in 2 cfr 25.110 Central Contractor Registration (CCR) and Data Universal Number System (duns) numbers. Refer to http://www.acf.hhs.gov/grants/award_term_ccr_duns.html for details. The cover sheet of the Community Action Plan provides a space to enter the agency’s DUNS number.
Each Community Action Agency must ensure that by June 30th of each year the Department has the most current copies of the following:

A. Articles of incorporation with any amendments;

B. Bylaws with any amendments;

C. Internal Revenue Service certificate of 501 (c) (3) tax exempt status;

D. Minnesota Department of Revenue certificate of tax exempt status where applicable to nonprofit Community Action Agencies;
E.
List of board of directors that shows officers and committee memberships, tenure on the board, the sector each director represents as required by the act and a home or business mailing address;

F.
Board minutes of the past year and latest annual corporate report;

G.
Organizational chart, personnel policies, data privacy policies, affirmative action plan, voter registration plan, and client service appeals policy; and

H.
Minnesota Charitable Organization Annual Report.

I. 
Cost allocation plan, if applicable.

Please work with your field representative to assure OEO has current copies of all required documents.   

Due Dates:
Submit an electronic copy of the completed application packet for pre-approval no later than May 15, 2011 to Barb Alt at barb.alt@state.mn.us.
A complete 2012-2013 application packet includes electronic copies of the following:
· The grantee’s completed Community Action Plan including required attachments,
· Summary of the most recent Community Assessment

· Board Member listing – indicating the sector that each member represents
· Application approval action by Board of Directors

· Most recent Agency 990 form as submitted to the IRS
· 2012-2013 Annual Outcomes-Based Work Plan

· Budget Forms:

· Budget Summary

· Budget Support Part I

· Budget Support Part II

· Copy of Current Year Total Grantee Budget (own format)
· Copy of federally approved Indirect Rate (if applicable)

· Copy of agency’s cost allocation plan (if applicable)

· Program Funding Summary Form

· Standard subgrant contract language (if applicable)
Once the state funding for the Minnesota Community Action Grant is finalized, contracts become available from DHS and your application has been approved, you will be provided with final instructions for contract signatures and initiation of funding.

If you have any questions, please contact: 
Dan DuHamel 

- or -


Joelle Hoeft 

(651) 431-3819 




(651) 431-3813 

Daniel.j.duhamel@state.mn.us


Joelle.hoeft@state.mn.us
An Equal Opportunity Employer
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